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LIFE INSURANCE CORPORATION OF INDIA, 
Pune Divisional Office I ,  6/7,  Jeevan Prakash Bldg.,

University Road, Shivajinagar, Pune 411 005.

_________________________________________________________
                                                                                                                                          ANNEXURE – A 
APPLICATION FORM FOR EMPANELMENT OF FIRM/SUPPLIER/SERVICE PROVIDER
	SERIAL NUMBER OF CATEGORY
	NAME OF THE CATEGORY

	
	


( Separate sealed application is to be filled  up for each category )
TERMS & CONDITIONS FOR EMPANELMENT

1) The firm/supplier/service Provider should be in profession for at least 3 years. (Copy of registration certificate must be enclosed)

2) The firm/supplier/service provider should be on the approved panel of at least 3 reputed firms from Pune & Ahmednagar out of which at least one should be Public Sector or Government undertaking. Applicant must submit Satisfactory Service or experience Certificate from their reputed client company/firm/organization/ Corporation.
3) The Firm/Supplier/Printers/Service Provider should have registration with state and local authority for undertaking the possession (copies of state registration – Shops establishment Act, GST registration Certificate,
I. Tax clearance certificate, , PAN card, MSME/NSIC or equivalent registration Certificate is to be enclosed).

4) The firm/ supplier should keep sufficient stock in hand so as to comply with urgent need
without delay.

5) Vendor should furnish the specific brand or make. In case of authorized dealer ( copy of valid authorized dealership certificate must be enclosed).

6) The Firms will be empanelled only after positive recommendation of committee duly Constituted to visit and inspect the Office premises, workshop/ Printing press etc. of the Applicants.

7) All applicants are required to affix the signature and seal of the Authorized official of  the company/ Firm on each page of Annexure “ A” in acceptance of terms and conditions therein.

8) For any enquiry/Clarifications you may contact to Manager OS, Pune DO I.
9) Sealed envelope with non refundable Application fee should reach us on or before 20.12.2024 by 4 p.m. at address: The Manager OS Dept., LIC OF INDIA, Pune DO I.(Ground floor Stationary dept)
10) NEFT/ RTGS Particulars is to be submitted by the applicant for direct payment to Beneficiary Account against the Bill Payment.


LIFE INSURANCE CORPORATION OF INDIA,

Pune Divisional Office I ,  6/7,  Jeevan Prakash Bldg.,

University Road, Shivajinagar, Pune 411 005.

_________________________________________________________

APPLICATION FOR EMPANELLMENT of Firm/Supplier/ Service Provider

	SL
	Information Sought
	Information Provided

	1.
	Name of the Firm (In Block Letters)

	

	2
	Date of Establishment/ Incorporation

	

	3
	Correspondence address and Telephone No/ Contact No with email address
	

	4
	Address of Head Office ( If Separate) and Telephone No / Mobile No
	

	5
	Address of local office ( at Pune) with Telephone & Mobile No.
	

	6
	Status : Proprietary/ Partnership/Private Limited Company/ Public Limited Company
	

	7
	Names of the Partners/ Directors & their Contact/ Mobile No.
	

	8
	Name of Chief Executive with his present addresses and Telephone Nos/ Mobile No
	

	9
	Name of Representative ( S) with Designation who would be calling on us and attending to our job
	

	10
	Name of Bankers with addresses & telephone Nos
	

	11
	Is the Firm is registered under the Factory Act ? If so, state
a)License Number

b)Date of last renewal of license ( Copy of license to be enclosed)

c) PAN

d) ESIS No. if any

e)EPF Registration No. if any
	

	12
	Whether holding certificate under Shops & Establishment Act, duly Renewed ( Copy should be enclosed)
	

	13
	State the latest Income Tax Assessed year and the amount of Tax assessed
( Copies of last 3 years, IT Returns, Balance Sheets & Revenue A/c to be enclosed)
	

	14
	Turn over for last three Financial Years
F.Y.2021-22,  F.Y.202-23 and F.Y.2023-24
	FY 2021-22__________________________
FY 2022-23 __________________________

FY 2023-24 __________________________



	15
	Are you agreeable to make Deliveries to Corporation’s Offices Within and out of Pune when so directed?
	

	16
	Are you agreeable to abide strictly by the Terms and Conditions of the Tenders and Contracts? ( Copies annexed)
	

	17
	If your firm is empanelled with any office of LIC of India or any other PSU ( Central), please give name and address and attach Letter
	

	18
	Name, Addresses and Telephone Nos of some of your most valued clients ( Separate List may be attached with recommendation )
	

	19
	Approximate value of your output per year
	

	20
	Mention if any other specialties of your Establishment
	

	21
	Mention if registered  as MSME with Director of Industries (DI)/ District Industries Centre ( DIC)

Also mention category [ Gen/ SC/ST]
	

	22
	Mention if registered Vendor on GeM portal
	


Note : Please type this form or fill it legibly in ink. If space provided is insufficient, please type or write the replies on a separate sheet giving appropriate question number and attaché it to the form with proper authentication.

All the pages of application form and documents must be signed with seal.

I/We _____________________________________ Address ______________________ ________________________________________________________________________

Mobile no.___________ Request Life Insurance Corporation of India, Divisional office Pune,  6/7, University Road, Shivajinagar, Pune 411 005 to consider inclusion of my/our name in the list of their approved firms/suppliers/Service Providers. We agree to give full satisfaction to the Corporation in the event of their doing so.

Dated at ………………… this …………..day of ………….. 2024
Signature

Name:
Designation
Seal of the firm/company

Note –

1. Firms/Suppliers/ Service Provider who are on Divisional Office existing panel should also apply for fresh empanelment.

2. If applicant is on panel of any office of Corporation ( LIC of India), must submit Satisfactory Service / experience certificate from that office along with empanelment letter.

3. Firms/Suppliers/ Service Provider who have been blacklisted/ removed earlier, from any of the office of the Corporation should not apply. If applied, their application will not be considered.

4. Separate Application is to be filled- up for each category.

5. If there is any query please get clarification from office before submission of Application form.

Note : Eligibility criteria for availing benefits under the Public Procurement Policy :

6. “ Those who are willing to get benefit under the Public Procurement Policy for Micro & Small Medium Enterprises ( MSME ), Order 2012”, It is necessary for the enterprise to be registered with the Director of Industries acknowledgement of Entrepreneurs memorandum ( Part- II) Or are registered with National Small Industries Corporation ( NSIC)  under Single point vendor registration scheme. The relevant copy of the Certificate must be enclosed.

7. Apart from the benefit given to MSMEs such as issue of Tender Sets free of cost and exemption for payment of EMD, the Vendors who are registered with NSIC under Single point registration Scheme will additionally be exempted from submitting the Security Deposit up to the monetary limit for which the unit is registered. Please submit sealed envelopes super scribed  as
8. “ APPLICATION FOR CATOGERY SL.NO ………… NAME OF CATEGORY ………………………. With name/ address/mobile no of the vendor.


LIFE INSURANCE CORPORATION OF INDIA,

Pune Divisional Office I ,  6/7,  Jeevan Prakash Bldg.,

University Road, Shivajinagar, Pune 411 005.

_________________________________________________________

                                                                                                                                       Annexure A – PART II :
TECHNICAL INFORMATION ( FOR PRINTERS ONLY)

	Sl No.
	Information Sought
	Information Provided

	1.
	Particulars of composing Facilities.

a. D.T.P. Systems( Make Packages, Languages Others features, if any)

b. Other composing facilities such as hand composing.
	

	2
	Particulars of Scanning machines being used.
	

	3
	Printing Machines :
a. Offset machine (Make, size, colors, Speed and other features, if any)

b. Letter Press Machines : ( Make, Size, Speed and other features, if any)

c. Screen Printing facility

d. Pre- printed continuous stationery machine
( Make, size, colors, speed and other features, if any)
	

	4
	Particulars of Positives and Plate making facility
	

	5
	Binding and finishing
a. Cutting Machines( Make size of Blade Hand/ Power Driver)

b. Particulars of Punching machine

c. Particulars of Perforating Machine

d. Particulars of gilding department
	

	6
	Have you got photo-type setting machine, if so please furnish full details of type faces.
	

	7
	If any of the equipments mentioned above is under lease, loan or hire purchase agreement should be furnished.
	

	8
	Please furnish details particulars of any other agreements you may have entered into which are subsisting and are likely have a bearing on the jobs which may be entrusted to you.
	


PART 1 : GENERAL INFORMATION

	1
	N Name of the Press  ( in block letters)


	

	2
	1  Nature of Ownership


	

	3
	Date of Establishment / incorporation  of the Firm/ Enterprise
	

	4
	Address and Telephone No  :

Fax no

Mobile no

E-mail id
	

	5
	Address of  Head Office ( if separate) and telephone no, Fax no & e-mail id


	

	6
	Status – Whether Proprietary/ Partnership/Private Limited  Company /Public Limited Company
	

	7
	Names of the  Proprietor/ Partners / Directors/Proprietors
	

	8
	Name of Chief Executive with his

present address and contact details :
	

	9
	Name of Representative (s)

Indicating designation who would be calling on us and attending to our jobs.
	

	10
	Name of Bankers with addresses and telephone no
	

	11
	Whether register under the Central Sales Tax ;

Registration and Turnover Rules, 1957 ( if yes,

Submit Xerox copy of Certificate of Registration)
	

	12
	Whether registered under :
(A) Small Scale Industrial Unit under NSIC single point registration scheme

(B) MSME Act
( if yes, submit Xerox copy of Certificate of Registration Please specify whether  belongs to Reserved Category SC/ST)
	

	13
	Is the Press is registered under the Factories Act? If so , state –

a) License  No

b) Date of last renewal of license
(copy of the License to be enclosed)

c) PAN no

d) ESIS no , if any

e) EPF Registration no,  if any
	

	14
	Whether holding certificate under Shops & Establishment Act, duly renewed.(copy should be enclosed ).
	

	15


	State the latest Income Tax Assessment Year and the amount of tax assessed.  (Copies of last 3 years Income Tax Returns, Balance Sheets and Revenue Account to be enclosed).
	

	16
	Turn over for last 3 years

F.Y. 2021-22
F.Y  2022-23
F.Y. 2023-24
	

	17
	How do you propose to compensate the loss to the Corporation arising out of theft , fire or otherwise in respect of paper material supplied to you by us.
	

	18
	Are you agreeable to make deliveries to Corporation Offices within and out of Pune District when so directed ?
	

	19
	Are you agreeable to abide  by the Terms and Conditions of the Tenders and Contracts

( copies enclosed)
	

	20
	Area occupied by the Press
	

	21
	Total number of employees –

Permanent –                 Temporary-

Skilled-                          Unskilled-
	

	22
	Number of shifts you  work  normally
	

	23
	Timing of Shifts
	

	24
	Weekly Holidays
	

	25
	Names of the Offices of the LIC whose printing work you may have done during the last 3 years. Mention only those Offices for whom you have done sizable jobs or have done constant work.

( details of  job done to be given)
	

	26
	Name, Addresses and Telephone no  of some of your most valued clients
	

	27
	Approximate value of your output per year
	

	28
	Do you carry stocks of papers and any other material.  if so, what   stocks do you generally  hold and appx average Qty?
	

	29
	State the nature of printing jobs undertaken by you ( full details to be given)
	

	30
	Mention any other specialties of your establishment.
	

	31
	GSTIN NO  Regular/ Composite
	

	32
	Is he/she (vendor) agreeable to enter into a Rate Contract/ Running Contract or Fixed Quantity Contract with us?

Yes /No
	


PART II – TECHNICAL INFORMATION ( IN CASE OF PRINTERS)

1) Particulars of composing facilities:

a) D.T.P. Systems

	Make
	Packages
	Languages
	Other Features if any

	
	
	
	

	
	
	
	


b) Other composing facilities such as hand composing etc:-  ----------------------------

2) Particulars of Scanning Machines being used: -----------------------------------------

3) Printing Machines:

a) Offset Machine

	Make
	Size
	Colour
	Speed
	Other features,  if any

	
	
	
	
	

	
	
	
	
	


b) Letter Press Machines

	Make
	Size
	Speed
	Other features , if any

	
	
	
	

	
	
	
	


c)  Screen Printing facility

d) Pre – printed continuous stationery machine :

	Make
	Size
	Colour
	Speed
	Other features, if any

	
	
	
	
	

	
	
	
	
	


4) Particulars of Positives and Plate making facility:    ___________________________________

5) Binding and Finishing: __________________________________________________________

a) Cutting Machines: _____________________________________________________________

	Make
	Size of Blade
	Hand /Power Driver

	
	
	

	
	
	


b) Particulars of Punching Machines  :________________________________________________

c) Particulars of Perforating Machines  : ______________________________________________

d) Particulars of Gilding Department :   _______________________________________________

6) Do you have photo –type setting machine ? ___________________________________________

if so, please furnish full details :

7) If any of the equipments mentioned above is under lease , loan or hire purchase , agreement should be furnished.

8) Please furnish details of particulars of any other agreements, if any, you may have entered into which are subsisting and are connected with the jobs , which may be entrusted to you.

I/We ________________________________________________________________________
request Life Insurance Corporation of India, PUNE DO I  to consider inclusion of my/ our name in the list of their approved panel of Printers and agree to give our best services  to the full satisfaction of the Corporation in the event of their doing so.

Dated                                                                                                Signature & Stamp of Printer

Place

Note:
1) Please type this form or fill it legibly in ink. If space provided is insufficient please type or write the replies on separate sheet giving appropriate question number attach it to the form.

2) The Corporation reserves the right to cancel the name of the firm/ supplier/service providers from its approved lists at this absolute discretion without assigning any reason.
3) All the the pages of application form and documents must be signed with seal.

DECLARATION
1. I / We request Life Insurance corporation of India, Pune Divisional Office I,
Jeevan Prakash Bldg., University Road, Shivajinagar, Pune 411 005 to consider
Inclusion of my/ our name in the list of their approved Firm/ Supplier/ Service Providers.
I / We agree to give full satisfaction to the Corporation in event of their doing so.

2. I / We have read the instructions and I/ We understand that the information furnished now is found false at a later date, any contract made between ourselves and the LIC, on the basis of the information given by me/ us can be treated as invalid at the sole discretion of the LIC and I/ We will be solely responsible for the consequences.

3. I/ We agree that the decision of the LIC in selection of Firm/ Suppliers Service Providers will be final and binding on me/us.

4. All the information furnished by me hereunder is correct to the best of my/ our knowledge and belief.

5. I/ We agree that I/ We have no objection if inspection of my/ our premises/ workshop/ shop etc. is done by the Officials of the LIC.

Date at  ______________________ this ___________________ day of __________2024
Signature

Name:
Designation:
Seal of the Firm:
SCOPE OF WORK OF EACH CATEGORY

	Sl
	Category



	1
	Printing of Forms ( Packets/ Pads)/ Registers/ Leaflets/ Envelopes/ Visiting cards / Letter heads

	
	Offset Printing Job for printing of Different forms either Pads or Packets.

Different sizes e.g. Legal/ A4/ ½ Demy size / As per specimen

Single Page : only front side or Back to Back Printing

Multiple Pages with Pinning Back to Back printing

Paper : TNPL/ Ballarpur/ JK Bond/ equivalent will be mentioned in every Inquiry for tender/ Quotation

GSM :As per specimen e.g. 68 Maplitho/ 80 Green Ledger/ A Grade white Paper

	2
	Stationers to supply Office/ Table Stationery

	
	Stationers for Different types of Office and Table Stationery who can supply the same at our Stationery Dept as address mentioned above

	3.
	Supply of Envelopes (Window & Plain) in Different Sizes/ Brown Folders with Fastener/ Craft Envelopes /Policy Docket Envelopes

	
	To Supply Envelopes with size E6/E7/E8/E9/ Customized as per specimen in Plane / Window with Brown Paper/ white paper as per requirement
Printing in Single color or Multiple color Printing as per specimen.

	4
	Supply and printing of blank / pre printed I.T. continuous stationery.

	
	Printing of I.T.Continuous Stationery Plane white with LIC’S watermark and logo OR Pre printed as per requirement under rate/ running Contract

	5
	Supply of I.T. Consumables/ items like cartridges, ribbons, toners, Printer heads etc. only Authorized Dealers. Please note we may insist for MAF from OEM during tender process.

	
	Vendors must be Authorized Dealers of Different companies to supply I.T. Consumables mainly HP-SAMSUNG/RICOH/PRINTRONIX/CANON/EPSON/LIPI/TVS/TALLY etc and who can submit quotation with MAF from OEM for particular tender and within validity period

	6
	Transporter for Transportation of stationery articles , Furniture etc. from Division Office to Branch Offices in Pune & Ahmednagar District and vise a versa.



	
	Transporter with vehicles like
Mahindra Utility/TATA 207/ACE OR same tonnage capacity vehicle

TATA 407/Allwyn Nissan OR same tonnage capacity vehicle

LPT 407 EICHER OR Same tonnage capacity

As per requirement to supply total stationery from Division Office at Shivaji Nagar ,Pune to Different Branches in Pune city /District and Ahmednagar District



	7
	Book Binding jobs

	
	For Book Binding of Office Books/ Ledgers mainly in size of 15 x 12 x I or 10 x 12 x I
on regular basis for Division Departments of Pune DO I / 17 Branch Offices/ 11 Satelite Offices under Pune Division I in Pune City/ district and Ahmednagar District with Services at Door Step

	8
	Advertising agencies for the purpose of publishing Advertisement in Newspapers

	9
	Service Provider for Office upkeep , Office Maintenance and Guest house maintenance

	
	House keeping services with supply of labour for our branches SSO & Division. Maintenance of proper record for contract labour & fulfillment of statutory requirement.

	10
	Garden Maintenance)

	
	Maintenance & development of Garden for properties attached to Pune DO – I. Also supply and Maintenance of Plants , Pots of Plant & beautification material.

	11
	Courier Services

	
	To collect Tapal from Division Office and distribute to Branch Offices / Satellite Offices as well as collect Tapal from Branch Offices, Satellite Offices to deliver at Division Offices.


	12
	Fire Extinguisher supply & maintenance

	
	Quality service for supply of Fire Extinguisher & maintenance of various types of extinguishers.

	13
	Name Plates / Different size board printing/ Office Stamps( Rubber/ Nylon) / Flex Banners

	
	Required for Printing of Statutory Boards, Name Plates, Official Rubber Stamps, visiting Cards


	14
	Furniture & Fittings – Office furniture like Tables, Chairs, Cupboards, Cabinets, Racks etc.

	
	Supply of Quality furniture – Office equipments at various addresses of our Branches.

	15
	Furniture & Fittings – Carpenter /  repairing works

	
	For Immediate services required as and when required for repairs.


	16
	EPBAX telephone supply & maintenance

	
	Supply and our maintenance of EPABX System. Maintenance of Telephone Lines


	17
	Air Coolers supply & maintenance.

	
	During Summer season supply of Air Coolers to Branches and servicing of own coolers.

	18
	Water cooler & Purifier supply & maintenance

	
	Supply of water coolers for corporate use, for Staff Quarters. Maintenance & Servicing on Half Yearly  basis & for attaining break down call.

	19
	Note counting & Fake note detecting machines – Supply & maintenance

	
	Supply of Note Counting & Fake note detection Machines. Servicing of the same at various branches & SO including Division.

	20
	Canteen & Catering Services

	
	Providing Canteen Services of Division Office with Maintenance of hygiene in the Canteen, proper disposal of Waste.
Applicant must attach Food License

	21
	Supply of Cleaning materials

	
	Supply of Cleaning material like Soaps, Fresheners, Mops etc required for housekeeping purpose for office use for Division or may be for branches also

	22
	Pest Control

	
	To carry out pest control measures for Division Office, Other Offices of Corporation in Division Building , Branch Office & Satellite Offices.

	23
	Scrap Dealers (Paper/metal like steel etc.) preferably with shredding machine for paper scrap

	
	To dispose off Scrap Material of Division Office, BO, SO

	24
	Supply of Cloth/ Curtains/ Towels & similar materials

	
	Supply of Cloths, Curtains, Towels, Bed sheets etc as per requirements for Office / Guest House use.

	25
	Lifting of waste material / Garbage

	
	Lifting of waste material/ Garbage on Daily/ Weekly basis.

Disposal with reimbursement of cost of the same to office

	26
	CCTV Surveillance system Supply/ Installation/ annual maintenance contract

	
	For Supply/ Installation/ annual maintenance contract of CCTV Surveillance system in Division Premises/ Branch office & Satellite Offices under Pune Division I

	27
	Air / Railway ticket booking

	
	Ticket booking of our employees as per for Air and Railway.


	28
	Water tank cleaning (Overhead/ Underground)

	
	Water tank cleaning of our offices and guest house

	29
	 Rental cars and Rail and air Travel bookings

	
	Four wheeler cars on day to day rental basis, booking of rail and air travels.
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