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TENDERSCHEDULE  FOR HIRING OF PREMISES 
 
 

SlNo  
Description 

1 Location  
 

PADALUR  in (PERAMBALUR District ) 
 
 

2 Specifications 1. Ready built premises having commercial usage 
approval with 1200sqft  to 1500 Sqft of 
carpet area preferably within a radius of  

1 KM from bus stand. 
 
2. Should be situated in main market place, facing  

main road , nearer to Bus stand,Bank,Post office 
and railway station etc., 
 

3. Basic amenities like water ,toilet should be 

available. 
 

 
4. The premises should have 25 KVA electricity 

connection. 
 

5. Adequate parking facility to be provided. 
 

3 Costof tenderdocument 
(Non refundable) 

Rs.100.00(Rupees One hundred only) +  GST 
18%  = Rs.118.00 

4 Earnest MoneyDeposit Rs. 2000/-( Rupees Two thousand only) 
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5 Dateof saleoftender 
document 

From27.01.2020TO 

10.02.2020between10.00AMand3.45PM on 

weekdays(excluding Holidays, Sundays and 

2nd and 4th Saturdays)from the above office. 

Application fee to be paid in LIC of 

India,Thanjavur Divisional office . 

6 LastDate &Timefor submission of 
duly filled application forms 

 

On11.02.2020(Thursday)upto12.00Noon. 

7 Date &Time of opening of 
 
Technical Bids 

The 
TechnicalBids”willbeopenedon11.02.2020at3.30 
pm in the presence of bidders or their authorized 
representatives who may wish tobe present. 

8 Date&Time of opening of 
 
Financial Bids. 

Shall be intimated later on. 

9 Usageof the property Satellite Office  

10 Status Building Ready built premises having commercial sanction. 
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11 Copy Documents to be attached  
with duly filled in Technical Bid 

1. Copy of Municipal / Local Authority approval for 
construction of the premises. 
 
2. Copy of Commercial use certificate issued by the 
Local Authority. 
 
1. Structural stability certificate for the premises. 

 
2. Availability of electrical power (type LT or HT 

and with maximum demand available). 
 

 
5. Copy of Documentsrelated to property 
 
6.Copy  of   PATTA,CHITTA and E.C  
 
7.A set of floor plans, sections, elevations and site 
plan of the premises offered showing the detailed 
dimensions, main approach road, road on either 
side if any, width of the road/s and adjacent 
properties etc. around the properties.  
 
8.A copy of the title investigation and search report 
along with copies of title deed documents. 
 
9. Documents related to conversation of Non–
agricultural land from the Competent Authority. 
 
 
 
 

 

 
 
 
 

Date   :26.01.2020 
 
 
 

Place:THANJAVUR                 SENIOR DIVISIONAL MANAGER
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INSTRUCTIONSTOBIDDERS 
 

TENDERERS SHOULDMENTION  THENAME OF  THE  SATELLITE OFFICE IN  THE 

COVERFORWHICH THEY  WISH  TOOFFERTHEIRBUILDING  FOR  RENT 

 

1.Thetenderformswillbeavailablefrom 27.01.2020 TO 

10.02.2020between10.00AMand3.45PMonweekdays(excludingHolidays, Sundays and 2nd 

and 4th Saturdays)fromtheaboveoffice 2. Thelastdateforsubmissionof  filledin  tenders  

(bothtechnicalandfinancialbids)isOn 11.02.2020(Thursday )  upto12.00  

N o o n ..Theoffersreceivedafterthelastdateandtimementionedabovewillnotbeconsidered. 

 

3.

 Thefilledintendersshouldbesubmittedtotheaddressgiv

enbelow: 

 TheSENIORDIVISIONALMANAGER 

 L.I.C.OFINDIA, DIVISIONALOFFICE, 

 JEEVANPRAKASH 

159,GANDHIJIROAD, 

              THANJAVUR 613001. 

 

4. The technical bid will be opened  on the same day11.02.2020at03.30pm in the 

presence of 

biddersortheirauthorisedrepresentativeswhomaywishtobepresent..Afterscrutinyof the 

technical bids, visits to 

thesites,assessmentoftheoffers,thefinancialbidsofonlythosebidders, whose offers are 

found suitable to the Corporation,willbe opened at a laterdate. The date of opening of     

financial bids will be intimated to those bidders whose offers are found suitable. 
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5. The tender form consists of the following documents. i.e., 
 

a. Instructions to bidders and Terms and Conditions. 
 

b. Technical part. 
 

 
c. Financial part. 

 
The offers are to be submitted in Two Bid system i.e., Technical Bid and Financial Bid. The 

Technical Bid consists of all the required information called for in the questionnaire and shall 

contain, inter alia, the details regarding the property viz., name of the property/ies, location, 

area of the plot, copy of sanctioned plan with completion/ occupation certificate, floor area of 

portion to be leased, specification of internal finishes, amenities, sanctioned electrical power 

load, usages of the property, title reports to confirm ownership and clear marketability, and 

other terms and conditions relevant to the hiring of premises (other than the price). The 

Technical Bid shall be submitted in sealed cover (Marked Envelope–1) super-scribing as 

‘Technical Bid’ for Hiring of Office Premises in/ at PADALUR.’. The envelope shall contain the 

addressee’s details and details of the bidder also.  

 

6. The Financial Bid shall contain only financial details i.e., rate/ rent per sq.ft. on carpet area 

basis and other financial implications. The Financial Bids will be placed in the Envelope-2 and 

super-scribed with addressee and bidders details. Envelope-3 should contain  Earnest 

Money Deposit amount and Cost of tender fee . All the three envelopes will be placed in a 

fourth envelope (Envelope–4) and sealed and submitted to the below address 
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  TheSENIORDIVISIONALMANAGER 

  L.I.C.OFINDIA, DIVISIONALOFFICE, 

  JEEVANPRAKASH 

159,GANDHIJIROAD, 

  THANJAVUR613005. 

 The envelope must be super-scribed with ‘Bids for Hiring of Office Premises at PADALUR 
and the last date for submission11.02.2020upto 12.00 Noonand TECHNICAL BID will be 
opened on11.02.2020 at 3.30 pm 

 

7. EMD amountofRs. 2000/-( Rupeestwothousandonly)intheformofDemand 

Draft/ PayOrderinfavourof“Life InsuranceCorporationofIndia”payable at   

Thanjavur. The application without EMD will not be considered for Technical Bid. 

      and 

 The cost of non refundable tender fee of  Rs.100/-+ GST  18%paid in LIC of India, 

Divisional office  cash counter or D.D or PayOrder in favour of“Life 

InsuranceCorporationofIndia”payable at  Thanjavurshallbesubmittedinsealedcover 

PleasenotethatnointerestispayableontheEMDs. 

 

8.     Incasethetenderformis downloadedfrom thecorporation’swebsite, 

thenonrefundabletender feeofRS.100/-+ GST  18 %  may 

remittedintheformofDemand draft/ Payorderdrawninfavourof 

“LifeInsuranceCorporationofIndia” payableat Thanjavur. 

 
9      RefundofEMD:-EMDshallberefundedasunder: 

 
(i) EMDof allunsuccessfulVendors/biddersshallberefundedwithinonemonth 

timeafterscrutiny 

andsubmissionofTechnicalAssessmentReportbyDPCtotheSENIORDIVISIONALMANA

GER. 

(ii)EMDof otherbidders(exceptlowestbidder)shallberefundedwithin o n e month t i m e after 

openingof FinancialBids. 
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(iii) EMDof lowestbiddershallberefundedseparatelyoradjustedalongwiththe 

paymenttowardscost of thehiring. 

(iv)  Incasethe lowestvendor/bidderrefusedto offer/ hiring ofpremisesafter   issueof 

allotment letter,anoticeshallbeservedto thembygiving 15   (Fifteen days)time 

 

failingwhichtheir  EMD amountlying/retainedwithusshallbeforfeited  

withoutanyfurthercorrespondence. 

Sr.DivisionalManageristhecompetentauthorityto refund/forfeitthe 
EMDamount. 
 
 

 
10 .The following documents should be enclosed with the offers: 

 
1. Copy of Municipal / Local Authority approval for construction of the premises. 

2. Copy of Commercial use certificate issued by the Local Authority. 

3. Structural stability certificate for the premises. 

4. Availability of electrical power (type LT or HT and with maximum demand 

available). 

5. Copy of Documents relatedto  property 

6. Copy OF PATTA, CHITTA and E.C  

7.A set of floor plans, sections, elevations and site plan of the premises offered 

showing the detailed dimensions, main approach road, road on either side if any, 

width of the road/s and adjacent properties etc. around the properties.  

8.A copy of the title investigation and search report along with copies of title deed 

documents. 

9.Documents related to conversation of Non–agricultural land from the Competent 

Authority. 

 
11.Allthepagesofthetender formaretobesignedby thebidder.Incaseofjointownership, allowners 

havetosignallthepagesofthebids (TechnicalandPricebids).Incompletebidsand 

bidslackingindetailsandwithoutsignaturesareliabletobe rejected. 
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12. Tenderersshouldnotethattheir tendersshouldremainopenforconsiderationfor a 

minimum periodof 06(Sixmonths)monthsfromthe dateofopeningof“Technical Bids”. 

 
 

13.Separatetenderformsaretobesubmittedincasemorethanonebuilding isoffered. 
 

14.TheTenderInvitingAuthorityreservestherightto acceptanytenderortorejectanyor  

alltendersathis solediscretionwithoutassigningreasonsthereof.TheTenderInviting 

A u t h o r i t y doesnotbindtoaccept thelowesttender. 

 
 
 
 
Place : 
 
 Date:
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Tenderforhiring of premises 
 

This   

tenderconsistsoftwoparts,viz.,TechnicalBidincludingInstructionstoBidders,Termsand 

conditionsandFinancialBidcontainingexpectedpriceonly.SeparateTechnicalandFinancial

bidsare tobesubmitted for more than one 

offer.TheTechnicalBid,FinancialBidandtheEarnestMoney Deposit( 

EMD)shouldbesealedin separate envelopes.Theuseof envelopeswillbeasunder: 

(a)   EnvelopemarkedasI:ThedulycompletedTechnicalBids h o u l d beputin 

thisenvelopeandsealed. 

(b)    EnvelopemarkedasII:ThedulycompletedFinancialBids h o u l d  
beputinthisenvelopeandsealed. 
 

 
 (C)   EnvelopemarkedasIII:TheDDorPay order towards “ EarnestMoney 

Deposit”and“Costof tenderdocument”in case of  application downloaded from our 

website ortheMiscellaneous receiptof therequiredvaluebeput 

inthisenvelopeandsealed. 

(d)  EnvelopemarkedasIV:Allthethreeenvelopesshallbe placedin 
envelopemarked–IVand sealed 

 
(i.e.EnvelopesmarkedasIV,willcontain 

threeenvelopesmarkedasI,II&III)andsubmitted to LICofIndia,insealed 

condition “Superscribingas““Tender for hiring of premises at PADALUR”.   

Last   date for   submission   is   on 11.02.2020, 12.00Noon. 

Termsandconditions: 
 

1.  Thetermsandconditionsalongwiththeinstructionswillformpartofthed u l y  f i l l e d  

i n  tender.T e n d e r s  a r e  tobesubmittedbythe tenderertoLICof 

India,hereintermedasCorporation. 

2. 

 Tenderwhichisreceivedonaccountofanyreasonwhatsoeverincludingpostaldelayetc.a

ftertheexpiry oftimeanddatei.e11.02.2020, 

12.00Noonfixedforsubmissionoftendersshallbetermedas‘LATE’  

 



LIFE INSURANCECORPORATIONOF INDIA 
DIVISIONALOFFICE,“JEEVANPRAKASH” 
159   GANDHIJI ROAD  THANJAVUR-613001 
PHONE 04362-233677 

Signatureofvendorwithseal. 
10 

 

 

 

 

tenderandnottobeconsidered. 

Suchtendershallbereturnedtotheconcernedpartywithoutopeningthe same. 

 

 

 

 
 

3.  Allvendorsarerequestedtosubmitthetenderdocuments(TechnicalBidandPriceBid)    

after dulyfilledinwith enclosure of 

relevantdocuments/informationtothefollowingaddress: 

THE SENIOR DIVISIONALMANAGER, 
 
L.I.C. OFINDIA,DIVISIONAL OFFICE, 
 
“JEEVANPRAKASH”, 
 
159,GANDHIJIROAD, 

THANJAVUR-

613001.Email:os.thanjavur@licindia.com 

Phone:04362-233677,230921,230923. 
 
FAX:04362-230947. 
 

4.  Allcolumnsof thetenderdocumentsmustbedulyfilledin and  no column   

shouldbekept 

blank.Allthepagesofthetenderdocumentsaretobesignedbytheauthorizedsignat

ory ofthe tenderer. Anyoverwriting or correction oruseof whiteink istobe 

dulyinitialed  bythe tenderer.The 

Corporationreservestherighttorejecttheincompletetenders. 

5.Incasethespaceinthetenderdocumentisfoundinsufficient,thevendorsmayattachseparat
esheet. 

 
 

6  Theoffershouldremainvalidatleast fora periodof 06months(Six) to  

bereckoned from thedate ofopening of “Technical Bid”. 

mailto:Email:os.thanjavur@licindia.com
mailto:Email:os.thanjavur@licindia.com
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7.  
Thereshouldnotbeanydeviationintermsandconditionsashavebeenstipulatedinthetender
documents. 

 
However,intheeventof impositionof anyothercondition,whichmayleadto 

adeviationwithrespecttothe termsandconditionsasmentionedin 

thetenderdocument,thevendoris requiredtoattachaseparatesheet marking“listof 

deviations". 

 

 

 

8.  TheTechnicalbidswillbeopenedon11.02.2020at03.30pm inthepresenceof  

tenderersatour above  

office.Alltenderersareadvisedintheirowninteresttobepresentonthatdate,atthespecifi

edtime. 

9. 

Corporationreservestherighttoacceptorrejectanyorallthetenderswithoutass

igninganyreason thereof. 

10.Ca n va ss in g in anyformwilldisqualifythetenderer. 
 

11.Theshort-

listedvendorswillbeinformedinwritingbytheCorporationforarrangingsiteinspection

ofbuildingoffered. 

12.Income-TaxandStatutoryclearancesshallbeobtainedbythevendorsattheirown costwhen 
required.All payments to the successful vendor shall be made by NEFT only. 

    13. Property should be situated in good commercial/ residential area of the town/ city 

with congenial surroundings and proximity to public amenities like bus stop, banks, 

markets, hospitals, Schools etc. 

   14.The titlereportalongwithrelevantdocumentproving 

theownershipandclearmarketability istobeenclosed. 

15.The Financial bid will be opened only if at least two Technical bids are found suitable. 

In case single          Financial bid shall not be opened. Single valid tender or offer from  
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State/ Central/ Agencies/ Undertakings may however, be opened by the Zonal Purchase 

Committee/ Divisional Purchase Committee.  

16. The premises shall be preferably freehold. Alternatively, if it is leasehold, in case of 

such premises, detailed regarding lease period, copy of lease agreement, initial premium 

and subsequent rent shall be furnished.  

17.There should not be any water logging inside the premises and surrounding areas. 

18.The premises should have good frontage and proper access.  

19.The Lesser shall have no objection to the Lessee installing exclusive D.G.Set for the 

use of the lessee. If so desired by the lessee, the lessor shall provide suitable space for 

installation of Genset without any extra cost to the lessee. 

20.Latest certificate from the Competent Authority of having paid all the updated 

relevant taxes indicating the details of the property offered for leasing out to LIC. 

21.Offers received from Government Bodies/ Public Sector Undertakings/ State 

Housing Boards etc. would be given preference.   

22.The particulars of amenities provided/ proposed to be provided in the premises 

should be furnished in the technical bid. 

23.The Lessor shall arrange for repairs and maintenance, white washing/ colour 

washing/ OBD painting/ painting to doors, windows etc. as and when informed by the 

lessee.  

24.The bid will be evaluated on techno commercial basis giving weightage to the 

equivalent aspects in various parameters like location, distance from local railway 

station, amenities available, exclusivity, nearby surroundings, proneness to water 

logging/ flood etc. quality of construction, efficacy of the internal layout of premises and 

layout of buildings in the complex.  

25.Tenders from intermediaries or brokers will  NOT be entertained. 
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26.The premises offered should be in good and ready to occupy condition. The owners 

of the premises will have to hand over the possession of premises within 2  weeks after 

the acceptance of their offer by the department. 

25.It may be noted that no negotiations will be carried out, except with the lowest 

tenderer and therefore most competitive rates should be offered. 

27.Rate per sq.ft. on carpet area: ‘The carpet area rate shall be quoted in two parts i.e.  

a. Basic rent of the premises 

b. Proportionate amount of the statutory charges/ taxes like Municipal taxes, House 

tax, Property tax, GST, cessan/ or other levy and proportionate amount of 

maintenance charges (Society charges, if any) etc, in respect of the premises, due to 

the State Government, Central Government or other local or civic authorities. 

Revision in the aforesaid taxes/ charges proportionate to the carpet area let out to LIC 

will be borne by LIC on submission of documentary evidence thereof. The rent and the 

aforesaid applicable taxes/ charges will be paid from the date of taking possession of 

the premises and is payable in advance before 7th of every month.  

28.Lease period: Minimum period of lease will be 10 years with 3 years lock - in period 

and minimum notice period of four months from either side for termination of 

agreement. The lease period will be extendable for mutually agreed period & escalation 

in rent.  

29. Addition and alteration works: During the period of tenancy, if the lessee desires to 

carry out any addition and alterations works at its own cost as per the requirement of 

the Department, lessor will permit the same on the existing terms and conditions and 

obtain any permission if required, from the local authority. Lessor will also provide 

space for display signboards without any extra cost. 

30.Lease agreement:  

-  
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-  

-  

- To be executed in the LIC’s Standard Lease Deed format (LIC as a tenant), copy 

enclosed. 

- will be with the Owner and Rent will be paid to respective owner. 

31.Income Tax: will be deducted at source at prevailing rate. 

32.GST:As per Government rules 

33.Registration and stamp duty charges: will be shared equally between the Lessor 

and the Lessee (50 : 50). 

34.Possession of premises: within 15 days from the date of receipt of acceptance of 

offer/ letter. The premises has to be painted and should be in habitable condition while 

taking over the possession.  

35.Water Supply: The owner should ensure and provide adequate supply of drinking 

water and water  for W.C and Lavatory throughout the lease period at his own cost. 

36.Electricity: 

a. The building should have sufficient electrical / power load sanctioned and made 

available to the Corporation. 

b. If required, additional electric power will have to be arranged by the Lessor/ Offerer 

at his/ their cost from the energy suppliers. 

c. Electricity charges will be borne by the lessee for the area taken on lease, on actual 

basis based on the separate meter which would be provided by the lessor. Any 

additional cost on the electrical connectivity will be borne by the owner/ lessor. 

d. At the time of taking over possession of the premises, we will note the electricity 

meter reading in your presence or your authorized representatives. The electrical 

charges will have to be born by the owner up to that point. 

 



LIFE INSURANCECORPORATIONOF INDIA 
DIVISIONALOFFICE,“JEEVANPRAKASH” 
159   GANDHIJI ROAD  THANJAVUR-613001 
PHONE 04362-233677 

Signatureofvendorwithseal. 
15 

 

 

 

 

37.Parking:Thelandlordshallprovide space for Car 

&TwoWheelersparking(Open/ Covered)  apart from the required carpet areaas 

perthedetailsgivenbelowwithoutanyextracost: 

(i)     Carparking2nos. 

 

(ii)     TwoWheelers10nos 

 

38.Carpetarea measurements:ThecarpetareameasurementsshallbeasperBureauof 

Indian 

 

StandardsISNo.3861: 2002.Jointmeasurementswillbetakenin thepresenceof 

LICofficial andvendor/authorizedrepresentativeforfinalizingthecarpetarea. 

 

 
Date : 
 
Place: 

 
Signatureoftheauthorisedofficerwithseal 


