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NOTICE FOR EMPANELMENT

Applications are invited from reputed Firms / Service Providers for empanelment at Life

Insurance Corporation of India, East Central Zonal Office, 5th floor, “Jeevan Deep” Building, Exhibition
Road, Patna for the following works /Supply of items / Services. Period of Empanelment will be from
01.04.2024 to 31.03.2027. One year further extension may be given in exceptional circumstances after
approval of Competent Authority.

1.
2.

gl = on Ut s

10.
11.
12,

13.

14.
15,
16.
17
18.
19,
20.
21.

22.

Computer Continuous Stationery

Printed Forms including Printing Of periodical magazine, Visiting Cards, Identity Cards,
envelopes, ledgers and other similar printed forms.

Table & Office Stationery ( Pen, Pencil, File , Photocopier paper , Punching machine , Stapler
etc) '

Computer Consumables( Cartridges/Printer Head/Pen Drive and other related items)

Supply of Crockery, Electric Kettles and other related items

Supply of Furniture(iron, wooden, steel and all other type of furniture)

Repair / Maintenance / Polishing / Cleaning of Furniture ( all types)

Supply of furnishing items like towel, Bed Sheet, Curtains, Mattress, Pillows, Blankets, Carpets
,cloth for Uniform etc.

Supply & Maintenance of Telephone Instruments such as Telecommunication Instrument /
EPABX / PRI/ Intercom System

Supply / Refilling / Maintenance of Fire Extinguishers

Pest Control Services.

Supply / Supply with Maintenance (CAMC / AMC) of water purifier / RO / water cooler/ Air
Conditioner / Television / Fridge etc.

Maintenance (CAMC / AMC) / Repair of water purifier / RO / water cooler/ Air Conditioner /
Television / Fridge etc

Services for Dry Cleaning / Washing(Sofa , Chair ,Carpets, Window Blinds & other related items)
Supply / Installation /Maintenance of CCTV cameras

Supply of Rubber/ Self Inking Stamp /Name Plates / Flex Banners / Soft Boards / Posters etc.
Travel Agency for Booking Of Air Ticket

Travel Agency for Booking Of Railway Ticket

Travel Agency for Hiring Of Taxi

Courier Service ) _

Gardening / Landscaping / Supply of fresh Flowers / Supply and Maintenance of Potted Plants /
Garden. .

Agency / Scrap Vendor for Disposal Of Waste Materials / Unwanted or Unserviceable items/

Scrap etc.
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The interested firms are required to apply upto 4.00 p.m. on 22.01.2024. Separate forms
(Annexure-A , Annexure C &D with affidavit on Rs.100/- stamp as per Annexure B) are required to be
filled up for each category which may be downloaded from our website www.licindia.in (or
https://licindia.in )(Link-Tenders). The envelope should be super scribed as “Application for
Empanelment for Category -------------- (mention name of category along with the serial number of the
said category) “ as appropriate and to be submitted to The Secretary, Office Services Department, LIC
of India, East Central Zonal Office, 5th floor, “Jeevan Deep” Building, Exhibition Road, Patna-800001
along with Demand Draft for non refundable amount of 118/- (One hundred eighteen only) In favour
of LIC of India payable at Patna. Separate applications are required to be filled up for empanelment in
each category. If the Firm / Agency / Supplier / Manufacturer / Service Provider desires to get
empanelled in more than one category, separate application for each category must have to be
submitted by them. Application forms for empanelment can also be obtained from this office
( between 11.00 AM to 4.00PM) on working day by paying non refundable amount of Rs. 118/-(One
hundred eighteen only) either through demand draft in favour of LIC of India or by cash.

All existing empanelled vendors/suppliers are also required to apply for fresh empanelment. Firms
blacklisted by any office of the Corporation need not apply, as their application will not be considered.
Suppression of this information may lead forfeiting of payable amount in future and taking legal action.

All Firm / Agency / Supplier / Manufacturer / Service Provider are requested to get registered
on GeM Portal (Government e Marketplace Portal). Procurement may be made by LIC of India through
GeM Portal without informing empanelled vendors.

The selection shall be at the sole discretion of the Competent Authority of LIC of India, East
Central Zonal Office, Patna.

The Corporation reserves the right to accept or reject any /all applications without assigning any
reason thereof.

Application received after 4.00 p.m. on 22.01.2024 will not be considered.

Tk

Date: 02.01.2024 Regional Manager (E&OS)




